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SCHOOLS DMSION OF QTJEZON PROVII{CE

March 11, 2021

DIVISION MEMORANDUM
Dllrt No, 13o , s, 2021

USE OF OFFIGE IUEMORANDUM TEMPLATE

To:Olc-Assistant Schools Division Superintendents, CID and SGOD Chiefs, Education Program
SuFervisors and Spocialists. Uniusection Heads and All Others Concemed

'1. This Office informs all concemed personnd to use the n€wly registored template, Ofics
lf,emorandum with Oocument Conlrol No. DEPEOQUEZON.TI €D8.{r4{10{x!l (see attached

lemplate) whlct! shall take effect on arch 'l 5, 2021 .

2. AB a replacemonl to Unnumbersd Memorandum, the Offc6 emotandum will be used to

disseminate instruclions or infonnatior on offcials, personnel, and slaff within th€ Division Ofiice

or with limited addressee6 ,tor irier-offce communicalions in general.

3. The new iemplate can be accessed and downloaded in the following link:

tinyud.com/dopersonneltemplate

4. lmmediate disseminaion and conpliance to this Memorardum is desired.

ELIAS A. ALICAYA JR. EdD--
Assislant Schools Oivision Superidenf,snt

Officer-ln-C harg€
OfiicE of t-1e Schools Division Superintendenl

'C,Eodng Possl}/hafu,t" hrynhtg ht tovo ons"
AddrEsr: Sitlo Fori, BBy.Tallpan, Pagbllag Quezofl

Trunkllnes: (042) 7844356, (042) 784{154. lM2l 784{391, (042)784{321
Em.fl Addrrsi: que?on@dsped.gov.ph
W.brlt!:s w,depedqualon.com.ph
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